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Position: Secretary (IV)
Salary: $8,016-$9,948
Department: Dean - Fort Bragg Center

Minimum Education: Completion of high school. Four years 
of paid em ployment in th clerical field. (Successfully completed  
training in an accredited college, university, or business school 
m ay be substituted for the required experience on a year-for-year 
basis.)

Special Knowledge, Abilities, SkiUs: Ability to take dictation 
at the rate of 75-100 wpm. Above average typing skills. Ability to 
m eet the public with pleasant, courteous, and patient attitude. 
Considerable knowledge of modern office practices, procedures 
and equipment. Ability to set up and maintain a fUing system. 
Considerable knowledge of vocabulary. Ability to assim ilate 
complex instructions on a variety of subjects and follow these 
instructions completely, exercising at all times a high degree of 
initiative.

Position Availability Date: November 1, 1976.
FOR ADDITIONAL INFORMATION, PLEASE CONTACT THE 
PERSONNEL OFFICE, ROOM 219, NEW ADMINISTRATION 
B U IL DING , FA Y E TT EV ILL E STATE U NIVERSITY, 
TELEPHONE: Area Code 919-483-6144, Extension 218.

Position: Secretary (IV)
Salary: $8,016-$9,948
Department: Division of General Studies

Minimum Education: Completion of high school. Four years 
of paid em ployment in the clerical field. (Successfully completed 
training in an accredited college, university, or business school 
may be substituted for the requireid experience on a year-for-year 
basis.)

Special Knowledges, Abilities, Skills: Ability to take dictation 
at the rate o f 75-100 wpm. Above average typing skills. Ability to 
m eet the public with pleasant, courteous, and patient^attitude^ 
and equipment. Ability to set up and maintain a filing system. 
Considerable knowledge of vocabulary. Ability to assim ilate 
complex instruction on a variety of subjects and follow'these 
instructions completely, exercising at all times a high degree of 
initiative.

Position Availability Date: November 1, 1976.
FOR ADDITIONAL INFORMATION, PLEASE CONTACT THE 
PERSONNEL OFFICE, ROOM 219, NEW ADMINISTRATION 
BUILDING , FA YE TT EV ILL E STATE UNIVERSITY, 
TELEPHONE: Area Code 919-483-6144, Extension 218.

Position: Secretary (IV)
Salary: $8,016-$9,948
Department: Institutional Research and Planning

Minimum Education: Completion of high school. Four years 
of paid employment in the clerical field. (Successfully completed  
training in an accredited college, university, or business school 
may be substituted for the required experience on a year-for-year 
basis.)

Special Knowledges, Abilities, Skills: Ability to take dictation 
at the rate of 75-100 wpm. Above average typing skills. Ability to 
meet the public with pleasant, courteous, and patient attitude. 
Considerable knowledge of modern office practices, procedures 
and ^ u ip m en t. Ability to set up and maintain a filing system. 
Considerable knowledge of vocabulary. Ability to assim ilate  
complex instructions on a variety of subjects and follow these 
instructions completely, exercising at all times a high degree of 
initiative.

Position Availability Date: November 1, 1976.
FOR ADDITIONAL INFORMATION, PLEASE CONTACT THE 
PERSONNEL OFFICE, ROOM 219, NEW ADMINISTRATION 
BU ILDING , FA YE TT EV ILL E STATE UN IV ER SITY, 
TELEPHONE: Area Code 919-483-6144, Extension 218.

Position: Secretary (IV)
Salary: $8,016-$9,948
Department: International Curriculum Development Program

Minimum Education: Completion of high school. Four years 
of paid employment in the clerical field. (Successfully completed  
training in an accredited college, university, or business school 
may be substituted for the required experience on a year-for-year 
basis.)

Special Knowledges, Abilities, Skills: Ability to take dictation 
at the rate of 75-100 wpm. Above average typing skills. Ability to 
m eet the public with pleasant, courteous, and patient attitude. 
Considerable knowledge of m odem  office practices, procedures 
and equipment. Ability to set up and maintain a filing system . 
Considerable knowledge of vocabulary. Ability to assim ilate  
complex instructions on a variety of subjects and follow these 
instructions completely, exercising at all times a high degree of 
initiative.

Position Availability Date: November 1, 1976.
FOR ADDITIONAL INFORMATION, PLEASE CONTACT THE 
PERSONNEL OFFICE, ROOM 219, NEW ADMINISTRATION 
BU ILDING . FA YE TT EV ILL E STATE UNIVERSITY, 
TELEPHONE: Area Code 919-483-6144, Extension 218.

T H E  m A T H E N iA T iC S  
M E T H O D S  CLASS
by R odney Cogdell

T h e  m a t h e m a t i c s  
methods class is becoming a 
m ost in flu en tia l a sse t  to 
prospective teachers in the 
mathematics curriculum here 
at F a y e tte v il le  State  
University.

During the s ix  week  
period of the mathematics 
methods course this semester, 
the five student enrollees, 
(Rodney E. Cogdell, Christine 
Kindle, Mary J. Hill, Mary L. 
Moore, and R obert Hen
d erson), w ere exp osed  to

the mathem atics classroom. 
Effective means of dealing 
with c lassroom  d iscip line  
problems were highly em 
phasized . E ach  individual 
student in the methods class 
was given the opportunity to 
conduct a normal school day

of teaching. The class was 
exposed to the many problems 
an instructor experiences and 
by previous class discussions 
was able to apply som e ef
fective techniques to remedy 
these problems.

E ach  en ro llee  in  the 
course was issued several 
informative handout sheets 
from the instructor, Dr. Leo 
Edwards, concerning teacher- 
student re la tion sh ip s and 
means of improving these 
relationships.

Towards the end of the six 
week period each enrollee was
^ __ _ *.1.̂  to tutttr

students at Washington Drive 
Junior High School. Thus was 
a most valuable experience 
for all m em bers of the class.

It is the intention of the 
mathematics department to 
allow all prospective teachers 
of mathematics to go out to

various schools during their 
junior year and tutor students 
in the m a th em a tics  
classroom.

The en ro llee s  of the 
mathematics methods course 
designed projects which they 
will display in Raleigh, on 
October 15 and 16. The 
projects are of string-design 
nature. In R a le igh , each  
enrollee will observe other 
p rojects d isp layed  from  
various institutions.

T h e  m a t h e m a t i c s  
m ethods cou rse  here at 
Fayetteville State University
h a s  im p r o v ed  a n d  is s t i l l
im proving. With the 
cooperation, involvement, and 
togetherness of teachers and 
students of the mathem atics 
department, this course will 
prove to be a most valuable 
a sse t  to p rosp ective  
mathem atics teachers.

O ff ic e  O f  In s t i t u t io n a l  R e s e a r c h  
P ro d u c e s  1 9 7 5  F a e u l ty -S ta f f  P r o f i l e

The Office of Institutional 
Research and Planning has 
just received the Fall 1975 
Faculty-Staff Profile hand
book from the printer. This 
handbook is com piled  by 
O ffice of Institu tional 
Research on an annual basis.

Mr. Sadek Y ou ssef, a 
research associate in OIR is 
coordinator of the project.

The Faculty-Staff profile 
gives data on the faculty and 
staff work force for Fall 1975. 
Data on the facu lty  is

examined by department, sex, 
rank, highest earned degree, 
ethnic group, tenure, and 
ed u cationa l record. The 
handbook also includes data 
on the clerical support staff 
and the total University work
force.

iVSF O PE N S C O N P E T IT IO K  F O R  
T H R E E  F E L L O W S H IP  P R O G R A M S

In early 1977 the National 
Science Foundation plans to 
award on the basis of merit, 
approximately 500 Graduate 
F ello w sh ip s, 100 N ational 
N e e d s  P o s t d o c t o r a l  
Fellowships, and 40 NATO 
Postdoctoral Fellowships, to 
citizens or nationals of the 
U nited  S ta tes . A pplication  
m a ter ia ls  for the three 
co m p etit iv e  p rogram s are

now available.
The application deadline 

for graduate fellowships is 
December 1, and for National 
N e e d s  P o s t d o c t o r a l  
F ellow sh ip s, D ecem ber 6. 
Copies of the announcements 
and application materials for 
both programs may be ob
tained from : F ellow sh ip
O ffice, N ational R esearch  
Council, 2101 C onstitution  
Avenue, N.W., Washington,

D.C. 20418.

The application deadline 
for the NATO fellowships is 
N ovem ber 29. The an 
nouncement and application 
m aterials may be obtained 
from : NATO F ellow sh ip
Program, Division of Science 
M anpower Im provem en t, 
National Science Foundation, 
Washington, D.C. 20550.

H e a l t h ,  P h y s ic a l  E d u c a t io n  &  
R e c r e a t io n  Conducts W o rk sh o p

On O ctober 4-6 the 
D ep artm en t of H ealth, 
P h y s ica l E d ucation , and 
Recreation held a workshop in 
Special Physical Education 
for the Handicapped.

Dr. R. L. H olm es, 
Chairperson of the Depart
m ent of H ealth , P h y s ica l  
Education, and Recreation 
stated that he was elated to 
have had so m any p ar 

tic ip an ts a c t iv e ly  involved  
from the faculty and student 
body as well as from the 
community.

Classification, pathology, 
etio logy  and techniques  
needed by those that were 
desirous of working with the 
handicapped were the sub
jects of the workshop.

C onsultants for the

workshop were: Dr. Hollis 
F a i t - v i s i t in g  p r o fe s s o r ,  
U n iversity  of C onnecticut; 
Ms. Scottie Goldsmith-N.C. 
O ffice for Children, State  
D ep artm ent; Mr. Kenneth  
Free-Recreation Consultant, 
N atu ral and E conom ic  
R esou rces, S ta te  D ep art
ment; and Ms. Martha Colvin, 
Director, Fuller School 
Handicapped.


