
REGISTRATION
PROCEDURE

1. IF YOU HAVE ANY QUESTIONS ABOUT
REGISTRATION OR NEED ANY COUNSELING
HELP WITH YOUR PROGRAM OF STUDY, you
or* invited to visit COA's Student Develop
ment Office, Building A, Highway 17 North,
prior to registration to talk with a counselor.
New applicants are advised to see a counselor
and/or faculty member to complete a trial
schedule prior to registration.

2. NEW APPLICANTS MUST HAVE APPLICATIONS
ON FILE IN THE ADMISSIONS OFFICE AT THE
TIME OF REGISTRATION.

3. To register, report to the Main Entrance of
Building A and sign in at the Reception
Window.

4. Institutional policies require that students
who receive Pell Grants, College Work Study
funds, SEOG, NCSIG, and NDSL must pay
their tuition, fees and other educational
expenses when they register. Only students
who have private scholarships and/or
Guaranteed Student Loans deposited in their
COA accounts may register under financial
aid. These scholarships/loans must be
sufficient to cover the student's tuition and
fees. Eligible students who have their award
letters will receive the total amount of their
financial aid soon after the last day to with¬
draw without penalty each quarter. The
financial aid office suggests that students
save qnough from their financial aid check
to pay the next quarter's expenses

5. If you are sick or otherwise cannot register
during the above dates, a friend or family
member will be permitted to register for you
provided you have submitted an official ap¬
plication and they are prepared to pay your
tuition and fees.

6. ALL TUITION AND FEES ARE DUE AND
PAYABLE AT TIME OF REGISTRATION. Tuition
and fees are paid at the Cashier's Window,
Building A. All past accounts owed the College
must be paid before permission to register can
be given.

7. INDIVIDUALS ENROLLING IN OFF-CAMPU?
EVENING COURSES MAY REGISTER AND PAY
TUITION AT THE FIRST CLASS MEETING.

ADMISSION
INFORMATION

College Transfer and Occupational
Applicants to the College who wish to

enroll in a curriculum program must
complete a general application and re¬

quest that official transcripts from the
high school (or GED results) and post-
secondary schools attended be for¬
warded to the Admissions Office prior
to registration. Applicants to two-year
degree programs and some vocational
programs are required to take place¬
ment tests. Refer to the registration
calendar for test dates and times.

Non-Degree Students
Individuals who wish to register for

one or more credit courses but do not
intend to pursue a degree or diploma
will be required to complete a general
application prior to registration.

CONTACT THE ADMISSIONS OFFICE
AT 335-0821, EXT. 221
FOR APPLICATIONS AND
ADDITIONAL INFORMATION'
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